
Fillable forms to be used on laptop or desktop. 

Instructions on how to save the fillable form: 

Once you have completed the form, place your curser anywhere on the form and hit the right button on 
your mouse. The screen below will pop up. Select the “Print…” option 

 

 

The screen below will pop up. Select:  Save as PDF and hit the  button. 



 

 

Or right click on the page and the menu below will pop up: click on the printer icon at the top 

 

  

 

 

 

 

 

 



The screen below will pop-up. Select Adobe PDF, then hit the print button 

 

 

 

 

Save it to a place on your computer that you will remember, be sure to name it whatever the name of 
the form is so you upload it into the correct area in the pre-enrollment system. 

 

 


